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1. MECTO JUCLIUIIIMHBI B CTPYKTYPE OBPA3OBATEJIBHOM ITPOTPAMMBI

1.1. TpebGoBaHus K MpeIBApPUTEIBHON MOATOTOBKE O0YUYAIOMIUXCS, MPEIIECTBYIONINE
U COIYTCTBYIOIIME AUCUUIUIMHBI, HA KOTOPbIX OCHOBBIBACTCS U3yUEHHE JAHHOM:

0a3oBasi OJATrOTOBKA MO0 MaTeMaTUKe W MHPOpPMATHKE B 00BbEME MPOTpaMMbl CpeiHei
IIKOJIBI.

1.2. JIucuuruimHbl, KypcoBble pabOThl W MPAKTUKHU, JUIS KOTOPBIX OCBOCHHE IaHHOM
JUCLUIUIMHBI HE00X0AUMO KaK MpeIIeCTBYOLIEe!

AnropurMusanus u IIPOrpaMMHUPOBAHHUE, OOBEKTHO-OPHEHTUPOBAHHOE
nporpamMmmupoBanue, OIepaloHHBIE CHCTEMbI M CETH, ApXHUTEKTypa Komibiorepa, Web-
texHosnorun u Web-niporpammupoBanue, WHpopManuoHHbIE CUCTEMbl W 0a3bl JIaHHBIX,
Komnbrotepnas rpajpuka u oOpaGorka Buaeo, OCHOBbI paboTBl €  MYJIbTHUMEOMA,
[lpousBoAcTBEHHAss  NpaKTUKA:  HAaydyHO-HCClIEHoBaTenbckas  pabora  (oOs3arenbHast),
[Tpon3BoCTBEHHAs NPAKTUKA: IPEIAMIUIOMHAs IPAaKTUKA (00s13aTeIbHA).

2. OIMMCAHUE JUCHUITJIMHBI

2.1. OOmas xapakTepucTuKa

HanmeHnoBaHue mmoxka3areis 3HaueHUE MOKa3aTes

Ha3Banue o06pazoBaTebHON MTPOrpaMMBbl 44.03.05 Ilemarornueckoe 0Opa3oBaHUE
(c nByMst poUISIMU TOATOTOBKH )
(ITpodunp: Maremarnka 1 H”HHOPMATHKA)

Iudp 1 Ha3BaHHE B COOTBETCTBHUH C b1.5.M8.8 Ilporpammuoe obecrieuenne 9BM
y4eOHBIM TIIAHOM

YacTs 00pa3zoBaTeabHON MPOrpPaMMBbl bazoBas yacTp

KonunuectBo 3a4eTHBIX equHULL / BCETO YacOB 4144

2.2.  Pacnpenenenue 4acoB 1o mepuoaaM o0ydeHus

a, OO111e€ KOJIMYECTBO YacOB
=
®opma 218 camMocCTosI-
> | & | mexuu- | nabopa- | mpakTy- N dopma
obyyenunsa | ¥ | 3 TEJIBHOM BCETO
8 | OHHBIX | TOPHBIX | YECKUX KOHTPOJIS
pabOTHI+KOHTPOJIb

Ovynas 1 1 17 34 — 93 144 JK3aMEH
3aouHas 3|5 4 6 — 134 144 9K3aMeH

3. HEJIN ACHATTIIMHBI

ITonroToBka crHenuanucToB B OOJIACTH MPUMEHEHHsS COBPEMEHHOM BBIYUCIUTEIHHON
TEXHUKA JUIA PEIIeHHs MPaKTHYeCKHX 3a7ad oO0pa0OTKM JaHHBIX, MaTeMaTH4ecKOTro
MOJICIUPOBAHMs, HH(POPMATHUKH, IOJyYEHHE BBICIIETO Mpo(ecCHOHANIBHOrO0 (Ha YpOBHE
OaxanaBpa) 0Opa3oBaHus, MO3BOJISIOLIETO BBHITYCKHUKY yCIEIIHO paboTaTh B U30paHHOU cdepe
NEeSITeTbHOCTH C MPUMEHEHHUEM COBPEMEHHBIX KOMIBIOTEPHBIX TEXHOIOTHA.

3agaum aucHMIUIMHBI: B pe3ynmprate W3y4eHHs JUCHUIUIMHBL CTYISHT TOJDKEH
NOJYYUTh 3HAHUS, YMEHHUS M HaBBIKM IPUMEHEHUS BBIUMCIUTENLHOW TEXHUKU U O(PUCHBIX
nporpaMM B JanbHEWIed NpoQeccuOHAIbHON NEeATENbHOCTH, O3HAKOMIIEHHE C OCHOBaMU
COBPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJOTMH M TEHICHUUSAMH HUX pa3BUTUSA. Pe3ynbTaThbl
OCBOCHHS JUICIUTUTHHBI TOJDKHBI TPOSIBISITHCS B YMEHUH MPUMEHSATH COBPEMEHHBIE TIPUITOKESHUS
00pabOTKM TEKCTOBOH, rpaduyeckoil u TaObMU4HOM HH(OpMaIMK;, CpercTBa CO3JaHUA
Mpe3eHTalNM.
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4. KOMIIETEHIIMM OBYYAIOIIEI'OCA, @OPMUPYEMBIE B PE3VJIbTATE
OCBOEHNMA KOMIIOHEHTA OBPA30OBATEJIbBHOU ITPOI'PAMMEI, X MH/IMKATOPBI
N ITNTAHUPYEMBIE PE3VIJIbTATBI ObYUYEHUW A

Komnerennun WHaukaTopsl PesynbraTel 00y4yeHus
OIIK-8. OIIK-8.15. OIIK-8.15.1. 3naer cpenctBa MPOTPAMMHOIO
Crniocoben OcymecTBiser obecrieyennss OBM, mnpuMeHsieMble Uil pEIICHUs
OCYIIECTBIISATh MeJarornyecKyo npodeccnoHaNbHBIX 3a1au.
MEIarOTUYECKYI0 | AEATEIIbHOCTh Ha OIIK-8.15.2. Ywmeer MIPUMEHSTH CpeacTBa

JACATCIIBHOCTb Ha | OCHOBC

OCHOBE CHeIHATbHBIX
CHeIHATBHBIX HAyYHBIX 3HaHUH B
Hay4HbIX obnactu

3HaHU IPOrPaMMHOTO

obecrieuennss OBM

nporpaMMHOro obecrieueHus OBM nmns pemeHust
npoeCCHOHATBHBIX 3a1au.

OIIK-8.15.3. ApryMeHTHPOBaHHO BBIOMpAET
CpeICcTBa MpOrpaMMHOro obecrnedenus OBM  ms
peumieHus TpodeCcCHOHAIbHBIX  334ay, JOBOJIUT
pelleHre 3ajadn A0 NPUEMIIEMOro (YHCIOBOrO WIH
CUMBOJIBHOTO) pe3ynbTaTa, OIICHUBAET u
aHAJM3UPYET NOJTYICHHBIA PE3yIbTaT.

5.

I[TPOI'PAMMA JJUCHUITJINHBI

HazBanue temsl

Kpatkoe cogepxanuie TeMbl (BOIPOCHI TEMBI)

Paznmen 1. MS Word

Tema 1 Beeneunne

TexHomnorust 00pabOTKH TEKCTOBOI MH(OpMAIHH

Tema 2 Co3gaHue TEKCTOBBIX

COS,Z[aHI/Ie TEKCTOBBIX JOKYMCHTOB Ha OCHOBC

JIOKYMEHTOB 1ma0a0HOB. Pe3tome
Tema 3 PaboTa ¢ 371eKTpOHHBIMU DddexrrBHas padbora B cpere MS Word
JIOKYMEHTaMH

Paszaea 2. MS Excel

Tema 4. TekcToBbIE TPOLIECCOPBI

TexHonorust 06paboTKH TaOJINYHON HHPOPMAIIH

Tema 5 Co3ganne TaOJINYHBIX
JIOKYMEHTOB

Coznanue TabIUYHBIX TOKYMEHTOB HAa OCHOBE
11120JIOHOB.

Tema 6 PaboTa ¢ 371€KTpOHHBIMU
TabIUI[aMU

DddexruBHas padora B cpeae MS Excel

Paszgen 3. MS Power Point

Tema 7 CoBpeMeHHBIE CpeACTBa
CO3J]aHUs TPE3CHTALNMN.

TexHomorus co3aaHus MyOJIUKAIHiA

Tema 8 CiocoObI U METOABI CO3MAHUS

IIPEe3EeHTalNN

DddexruBnas pabora B MS Power Point




6. CTPYKTYPA U COAEPXXAHUE JUCHUITIJIMHBI

6.1. ®dopma oOydenus — ouHas, Kypc — 1, cemectp — 1
HaumeHnoBanust pa3aesioB U TeM Rosriccrso acos
Jlexu. | JlaGop. | Ilpakr. | CPC+K | Bcero

Paznen 1. MS Word 7 14 35 56
Tema | Beenenue 2 4 11 17
Tema 2 Co3naHue TEKCTOBBIX JIOKYMEHTOB 2 4 12 18
Tewma 3 Pabota ¢ 3J1eKTpOHHBIMU 3 6 12 21
JIOKyMEHTaMU
Paznen 2. MS Excel 6 12 36 54
Tema 4. TeKCTOBBIC ITPOIIECCOPBI 2 4 12 18
Tema 5 Co3nanne TaOIMYHBIX JOKYMEHTOB 2 4 12 18
Tema 6 PaboTa ¢ 3JIeKTPOHHBIMU TaOJIUIIAMEI 2 4 12 18
Pa3nea 3. MS Power Point 4 8 22 34
Tema 7 CoBpeMeHHBIE CPEICTBA CO3TAHUS 2 4 11 17
MPE3CHTALH.
Tema 8 CrtocoOBI U METOIBI CO3TAHMS 2 4 11 17
MPE3CHTAINI
NTOI'O 3A KYPC 17 34 — 93 144

6.2. ®opma oOydeHHs — 3a09HAs, Kypc — 3, ceMecTp — 5

HaumeHnoBanust pa3aenoB u Tem Konmectso uacos

Jlexu. | Jlabop. | Ilpakr. | CPC+K | Beero

Pasnen 1. MS Word 2 2 52 56
Tema | Beenenue 1 2 16 19
Tema 2 Co3aHne TEKCTOBBIX JOKYMEHTOB 1 18 19
Tema 3 PaboTta ¢ 351eKTpOHHBIMU 18 18
JIOKyMEHTaMH
Paznen 2. MS Excel 1 2 50 53
Tema 4. TekCTOBBIE TPOLIECCOPHI 1 2 16 19
Tema 5 Co3nanue TabJIMYHBIX JTOKYMEHTOB 18 18
Tema 6 PaboTa ¢ 971eKTpOHHBIMU TaOIUTIAMU 16 16
Paznen 3. MS Power Point 1 2 32 35
Tema 7 CoBpeMeHHBIE CPEACTBA CO3JaHUS 1 2 16 19
IIPE3CHTALAMN.
Tema 8 CrtocoOBI U METOIBI CO3TAHMS 16 16
IIPEe3EeHTalNN
NTOI'O 3A KYPC 4 6 — 134 144

7. OLEHOYHbBIE MATEPUAIJIBI (CPEACTBA) IJISI TEKVIIEI'O KOHTPOJIS
YCIIEBAEMOCTH, IPOMEXYTOYHOU ATTECTALINU

7.1.  KoHTpoibHBIE BOIIPOCHI
Paznen 1

1. MS Word. HUntepdeiic nporpaMMbel U pekuMbl oTOOpakeHHsT TokyMeHTa. Cucrema
koMaH1. HacTpolika naneneil nHCTpymMeHTOB. [lomydenue cripaBku.

2.MS Word. OrtkpeiTre unu co3fanue daitna. BBoxg Tekcra. I[lepemerenue 1o
nokymeHTy. [IpokpyunBanue Tekcra st npocMotpa. CoxpaHeHHe TOKYMEHTA.
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3. MS Word. PemaktupoBaHue TeKCTa: BBIJICICHUE, KOMMPOBAHNUE, BhIpEe3aHUE, BCTaBKa
TeKCcTa ¢ mMoMoIblo Oydepa oOMeHa. PaccraHoBka EpeHOCOB U MTPOBEPKA MPABOIHCAHUS.

4. MS Word. ®opmarupoBanue Tekcta. DopmMaTUpOBaHHE CHMBOJIOB U a03alleB.
HymepoBanHbIe 1 MapKHUpOBaHHBIC CIIUCKU. [I[puMeHEHNE U CO3]aHIEe CTUIICH.

5. MS Word. [lo6aBiieHre BepXHUX U HIDKHUX KOJIOHTUTYJIOB K IOKYMEHTYy. M3mMeHeHune
MapaMeTpoOB CTPAHHMIIBI.

6. MS Word. BcraBka Tabauiiel B okyMeHT. [lepemenienre 1mo Tabimiie U BBIOOP KIETOK
tabiuibl. opmaTupoBanue TabaUIBL. BeTaBka u ynaneHue CTpok, cToiaomoB. OO0beuHEHNE U
pa30MBKa KJIETOK. 3alMBKa TaOIHIIbI I[BETOM, O()OPMIICHHE TPAHUII.

7. MS Word. Ucnons3oBanue penakropa ¢popmyn Microsoft Equation. Co3nanue duryp.
Hcnonb3oBanue 1iBetoB 1 3hdekToB B purypax. Padora ¢ nzoOpakeHUIMHU.

8. MS Word. BcraBka pucynkoB u3 (aiina. JJobaBnenue pucynka u3 xoymekiuu MS Clip
Gallery. I3mMenenue pa3zmepa pucyHka. Pazmerienne n3o0paxeHus: Ha CTpaHHULIE.

9. MS Word. ®opmbl. Co3nanue dopm. JloOaBieHHe CIHCKa ¢ HAOOPOM BO3MOKHBIX
OTBETOB, KOTOPBIM pacKpbIBaeTCs. YNaJeHHEe M H3MEHEHHE IMOps/iKa SJEMEHTOB CITUCKA.
OrobpaxkeHre Wiu yaajieHue TeHu. 3amuTa Gopm.

10. MS Word. Ilpocmotp u mnedaranue JokyMeHTa. [IpenBapuTenbHBII TPOCMOTP
JIOKyMEHTa. Y CTaHOBKA MapaMeTpOB CTpaHMIIBL. [leuaTh ToOKyMeHTa.

11. MS Word. Ilouck pokymenToB. Ilouck omnpeneneHHOro TEKCTa MO pPa3HbIM
MpU3HAKAM.

12. MS Word. Co3nanue u npumeHeHHe mabioHa gokyMmeHTa. dopmar coxpaHEHHs
nrabioHa. Mcmonp3oBanue mabdiioHa B yaeOHOM mporiecce.

Paznen 2

13. Ha3nauenue tabnuunoro npormeccopa MS Excel. Hactpoiika manenu HHCTpyMEHTOB
u MeHto. UHTepdeiic. OTHOCUTENbHBIE U aOCONIOTHBIE ajpeca KIETOK Tabmuiel. Beinenenue
JIMara3oHa KIETOK.

14. MS Excel. Pabora ¢ TexkctoM. BBOoja TekcTa M YMCIOBBIX JAaHHBIX B TaOJUILy.
dopmarupoBanue Tekcra. @opmatrupoBanue padouero jaucra. M3mMeHeHne mMpuHbI CTOIOLOB U
BBICOTHI cTpOK. Co3/1aHne paMOK /ISl KJIETOK. 3aJIiBKa KJIETOK I[BETOM.

15. MS Excel. BripaBHuBanue. JloOaBneHue u yAaleHHE CTPOK WM CTOJOIOB.
KonupoBanue u BCTaBKka COAEpPKHUMOIrO KJIETOK. BpiGop mnapamerpoB ¢dopmara TaHHBIX.
BkiroyeHne pexxuMoB IepeHoca IO CIoBaM WM OObEeIUHEHHs KiIeToK. DyHKIus
ABTO3am0JIHEHHS.

16. MS Excel. [Tapamerpsl ctpanuibl. [IpeaBaputensHblii MPOCMOTP JTUCTOB KHUTH MS
Excel. Tleuats pabouero nucra, BCEro JOKyMEHTA.

17. MS Excel. Pabora ¢ uzoOpaxenusimu. BcraBka pucyHkoB. M3MeHeHue pasmepos
nzobpaxenus. [lepemenienue pucyHka. Y TauBanue JMHUN ceTKu. Vcnonb3oBaHue aBToQuryp.

18. MS Excel. BeimonHenne npoCTHIX BbIYHCIEHUN. M cMonb30BaHHE BCTPOSHHBIX
¢byHknuil. Beruucnenune cymwmsbl, cpenHero 3HaudeHus. Jlorumueckue Qynkuuu ECIIH,
CUETECJIN.

19. MS Excel. Mcnonp3oBanne TaOIMYHOTO MPOIIECCOPa IS CO3AAHUST KOMIBIOTEPHBIX
TecToBbIX 3aj1a4. Co3gaHue CIUCKa, KOTOPBIM packpbiBaeTcs. IIpoBepka BBOJMMBIX 3HAUEHUU.
KonupoBanue cnrcka B 1pyrue kietku. [IpoBepka nmpaBUIbHOCTH OTBETOB.

20. MS Excel. CxkpbITble cTONOLBI. YCTaHOBKA U CHATHE 3aIUTHI JIUCTA. YTIOPAJOUYCHHE
naHHbIX 110 andasuty. CriocoOb! GUIbTPAIIUK TAHHBIX.

21. MS Excel. Co3manue nuarpammbl. BeiOop THma auarpaMMbl Ui TOCTPOSHUSI.
N3menenue cBoiicTB nuarpamMmbl. BetaBka Tekcta. dopMarnpoBaHue TEKCTa Ha HUArpaMMe.
N3menenue mkainsl ocel. [leyats nuarpamm.

Paznen 3
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22. MS Power Point. Otnagka nmaneneii ”HCTPYMEHTOB U MeHI0. MHTepdeiic u pekuMbI
nporpammel. Ctpykrypa u Criaiinel. OObI4HBIN peskuM. Pexum copTupoBLIMKa ciaaiiioB. Pexum
IIOKa3a CJIaig0B.

23. MS Power Point. CriocoObI co3ganus npe3enranun. Co3gaHue HOBOM MPE3CHTAIINH.
Coxpanenue npeseHTtauuud. Co3laHue OCHOBHOM CTPYKTypbl mpe3eHTauuu. JloOaBneHue u
ynaneHue ciaiiioB. PazHeie Tumbl cnaiinos. Mcnonas3oBanue madioHOB 0(OPMIICHHE CIIAMIOB.

24. MS Power Point. PabGota ¢ Tekctom. BBenenue tekcra x ciaiigy. @opmarupoBaHue
tekcra. Co3ganne cnuckoB. DopMaTupoBaHWE MApKHPOBAHHOTO CHUCKa oOpasmna. M3meHeHue
dbopmara MapkepoB oOpasia.

25. MS Power Point. JloOGaBieHrne KOIOHTHTYIIOB. PaboTa ¢ 3amMeTKamMu TOKJIa4MKa.
Pabora B pexume. Ctpanunsl 3ametok. IIpoBepka mpaBonmucaHusi W CTUJIEH Npe3eHTALUU.
Bxurouenue nposepku ctudist. [IpocMoTp CO31aHHBIX ClHano0B.

26. MS Power Point. PaGora ¢ TekctoBbiMH paMkamu. Co3laHue TEKCTOBOW paMKH.
V3meHeHne pa3MepoB W TiepeMericHusi pamku. llepemernienne pamok. Co3laHue TpaHUIl U
3aTMBaHUS PAMOK.

27. MS Power Point. Pabora ¢ Tabimmamu. Co3nanue Tadmuil. M3meHeHHe pa3mMepoB
TaOJIMIbI, BBICOTHI CTPOK U IHMUPHHBI CTOJNOIOB. ['paHuIsl Tabnuipl. 3anuBaHue TaOIUIIBL.
OObeauHEHUE U pa30KMBKa KJIeTOUYCK. BhipaBHUBaHUE 3HAYCHUI B TAOJIHIIBL.

28. MS Power Point. Pabota ¢ pucynkamu. BcrtaBka pucyHka c Qaitna. M3menenue
pa3mepoB pucyHka. [lepememenue pucynka Ha ciaiine. Co3maHue 3€pKaIBHOTO OTOOpasKeHUs
pucynka. Pamku u tens. Jlo6aBnenue tenu. Obpe3zanue pucyHka.

29. MS Power Point. [lo6aBnenne aBropurypsl. Mi3sMeHeHne pa3MepoB U MEepPEeMEeIICHUS
aBropuryp. 3anuBaHue aBTO(PUTYphl LIBETOM M CO3JaHUE KOHTypa. M3MeHeHue mopsaka
PaCTONIOKEHUE CIIAHIOB B ITPE3CHTAIHH.

30. MS Power Point. AHuManus TeKcTa. YJaJleHHE aHUMAIMOHHOro 3ddeKTa.
Cunxponuzanus anumarmu. OTiiajgka aHuMaIui. Y CTaHOBKA TOPSJIKA MOSBICHHSI 00OBEKTOB Ha
sKpaHe. Y cTaHoBKa 3(pdexTa n3MEeHEHHs Claii1oB.

31. MS Power Point. TToka3 cnaiimos. [lepexoa Mexay ciaiiiaMd B pPeXUME IMOKa3a.
[Tewaranue mnpesentanuu. [IpenmecTByronuii mpocMoTp mnpe3eHTauuu. [leyaranue yacTu
MIPE3CHTAIIHH.

7.2.  Tembl TUCBMEHHBIX paOOT (THITHI 3a/1a4)

KoHnTpoibHbIe pabOThI MO TPAKTHYECKUM TEMaM:

—MS Word (Otkpeitne wnm co3nmanue ¢aitma. BBom Tekcra. IlepemerieHue 1o
nokyMmeHTy. [IpokpydynBanue TekcTa ans mpocmorpa. CoxpaHeHue noKymMeHTa. PenaktupoBanue
TEKCTa: BbIJICJIEHUE, KOMMPOBAaHUE, BhIPE3aHHe, BCTABKa TEKCTAa C MOMOIIbI0 Oydepa oOMeHa.
PacctanoBka mepeHocoB W mpoBepka mpaBomucaHus.  DopmartupoBaHHMe — TEKCTa.
dopmaTHpoOBaHUE CHMBOJOB W a03ameB. HymepoBaHHbIE W MapKUPOBAaHHBIC CITHCKH.
[Tpumenenue u co3nanue cTuiie. JlobaBieHrne BEpXHUX M HIPKHUX KOJIOHTUTYJIOB K JOKYMEHTY.
M3meHeHne mapaMeTpoB cTpaHUIbl. BeraBka Tabnwibl B 1okyMeHT. [lepememenne no Tabnuie
U BBIOOp KJIeTOK Tabnuiel. @opmaTupoBaHue Taduuibl. BeTaBka U ynaneHue CTpOK, CTOJIOIOB.
OO0benuHenne M pa30MBKa KIETOK. 3aluBKa TaOMMIBI IBETOM, OQOpPMJIEHHE T'PAHUILI.
Hcnonb3oBanue penakropa dopmyn Microsoft Equation. Cosnmanue ¢uryp. Mcnonb3oBanue
uBeToB M 3(pdexroB B ¢urypax. Pabora ¢ nzoOpakeHusimu. BcraBka pucyHKOB U3 (aiina.
JoGasnenne pucynka u3 komutekiuun MS Clip Gallery. V3menenue pasmepa pHCYHKA.
Pasmemenne u3zoOpakenust Ha ctpanune. @opmel. Co3zmanue (opm. JloGaBneHue crmcka c
HA0OpPOM BO3MOKHBIX OTBETOB, KOTOPBIM pacKpbIBaeTCs. YJaleHHWEe M W3MEHEHHE MOopsIKa
3JIEMEHTOB criucka. OToOpaXKeHHe WK ylajaeHne TeHH. 3amuTa Gopm);

—MS Excel (Pabora ¢ TexctoM. BBOJ TeKCTa M YHCIIOBBIX JaHHBIX B TaOJIHILY.
®dopmatupoBanue Tekcta. DopMmaTupoBaHue padodero nucra. 3MeHeHne MHUPHHBI CTOIOI0B B
BbICOTHI CTpoK. Co3maHue paMoK ISl KIJIETOK. 3ajiluBKa KIJIETOK IBETOM. BbIpaBHUBaHUE.
JloGaBienne u ygaleHue CTpoK Wil cToyonoB. KonmupoBanue u BCTaBKa COAECPKUMOTO KIIETOK.
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Breibop mapamerpoB ¢opmara maHHbIX. BkIloueHHe peXHMOB IepeHoca IO CJIOBaM WU
o0benuuenus kietok. @ynkius ABrozanonHeHue. [lapamerpsl crpanunsl. [IpeaBaputenbHbIi
npocmotp smctoB KHUTH MS Excel. Ilewarp pabouero nucra, Bcero JokymeHrta. Pabora ¢
n3o0paxxenusimu. BceraBka pucyHkoB. M3menenwe pasmepoB wuzoOpaxenus. llepemernenue
pUCyHKa. YTauBaHue JHUHUNA ceTku. Vcnonp3oBanue aproduryp. BoimomHeHue MpOCTHIX
BbIUMCIICHHUA. VIcmonb30BaHWE BCTPOCHHBIX (YHKIMA. BBUHCICHHE CYMMBI, CpPEIHETO
sHaueHus. Jlormueckue ¢ynkuumun ECJIM, CUETECJIMA. Wcnonb3oBaHue TaOJIMYHOTO
poueccopa A CO3JaHUSl KOMIIBIOTEPHBIX TECTOBBIX 3anad. Co3gaHMe CIHCKA, KOTOPBII
packpeiBaercs. lIpoBepka BBOoAMMBIX 3HaueHuid. KomupoBaHue cHucKa B Jpyrue KIIETKH.
[TpoBepka mpaBMIIBHOCTH OTBETOB. CKPBITBIE CTONOIBI. YCTaHOBKA M CHSATHE 3alIUTHI JIHCTA.
VYnopsigouenue nanubix mo andasuty. Crnocobsl ¢unbTpanuu gaHHbX. Co3laHue quarpamMmmebl.
Brei6op Tuna amarpammbl Uit IocTpoeHus. VI3MeHeHne CBOWCTB auarpaMMmbl. BeTaBka Tekcra.
®dopmaTHpoBaHUE TeKCTa Ha Auarpamme. M3amenenue mikanel oceil. [ledars nuarpamMm);

—MS Power Point (Crioco0s! co3manus mpe3eHrannn. Co3gaHue HOBOM ITPE3CHTALIVH.
Coxpanenune npeseHtauuu. Co3laHue OCHOBHOM CTPYKTypbl mpe3eHTauuu. JloOaBneHue u
ynaneHue ciaino. Pa3Hble Tumbl crnaiioB. Mcmonb30BaHnue mabioHOB OOPMIICHHE CIIAiIOB.
Pabora ¢ Tekcrom. BBenenue Tekcta k cnaiiny. @opmarupoBanue tekcta. Co3gaHHe CIHCKOB.
dopmaTtupoBaHHEe MapKUPOBAHHOTO crHcKa oOpasma. M3meHnenne ¢opmara MapkepoB oOpasma.
JloGaBienne KOMOHTUTYJOB. PaboTta ¢ 3ameTkamu nokiaauuka. Paborta B pexume. CTpaHUIlbI
3ameTok. [IpoBepka mpaBomucaHusi W CTWIEH MNpe3eHTaluu. BKiIOYeHHe NPOBEPKU CTUJIS.
Pabora c¢ TtekctoBbiMu pamkamu. Co3laHue TEKCTOBOW paMmku. l3MeHeHue pasMepoB H
nepemenieHus: paMmku. Ilepememenne pamok. Co3gaHue rpaHull U 3ajiuBaHus pamok. Pabora c
tabnuuamu. Co3nanue Tabnui. V3meHeHue pa3MepoB TaONUIbI, BBHICOTHI CTPOK M IIMPHHBI
cTonOuoB. ['panuupsl Tabnuubl. 3anuBanue Tabauibl. OObeauHEHHE U pa30MBKa KIIETOYEK.
BripaBHuBanue 3HaueHui B Ta0nuipl. PaboTa ¢ pucyHkamn).

KontponbHast pabotra 1Mo MpoBEpKE TEOPETUYECKHX 3HAHMM — 1O BCEM TEMaM, C
MCIIOJIb30BAHUEM YKa3aHHBIX BBIIIE KOHTPOJIBHBIX BOIIPOCOB.

7.3.  OO0paser colepxaHHs 3K3aMEHAIlMOHHOro Owiera (MpU HAIMYMM SK3aMeHa 10
JUCIUIINHE)

DK3aMeHaIMOHHBbIN Omier Ne

1. MS Word. BcraBka tabnuiisl B 1oKyMeHT. [lepeMerienue no Tadnuie 1 BIOOP KIETOK
TaOJIULIBL.

2. MS Excel. Pabora ¢ Tekcrom. BBoj TekcTa W UYMCIOBBIX JaHHBIX B TaOmHIy.
PopMaTUPOBAHUE TEKCTA.

3. MS Power Point. /loGaBnenue aBrogurypsl. M3meHeHne pa3MepoB U NepeMelieHus
aBTOQUTYD.

B cnydae BeneHus yueOHOro rmpoiiecca ¢ UCHOJIb30BaHUEM 3JIEKTPOHHOTO OOY4YEeHMs U
TUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTHH, COJep)KaHue OujeTa MOKET OTIHYAThCS OT
MIPUBEJICHHOTO.

8. PACITIPEAEJIEHME BAJIJIOB, KOTOPLIE ITOJIVHAIOT OBYUAIOINECA

OO6mrast olleHKa 3HAHWKM OOYYAIOIIUXCS MO JAUCHHUIUIMHE TpoBoautcs 1o 100-6ammpHOM
[IKAJIe HCXOJ W3 MaKCUMyMa, MPHUBEACHHOro B Tabmuie Huxke. OpraHu3alioHHO-y4deOHas
paboTa B ayAMTOPUU OIICHWUBAETCS HA OCHOBE TAKWX KPUTEPHEB KaK IMOCEHIAEMOCTh 3aHATHH,
CBOEBPEMEHHOE M KAaYECTBEHHOE BBIIIOJIHEHUE JOMAIHUX 3aJaHUM, aKTUBHOCTh BO BpeEMs
MIPOBEICHUS JICKIIMOHHBIX W JIA0OpAaTOPHBIX 3aHATUH (ydacThe B OOCYKIEHWU TEKYIIETO M
MIPOMICHHOTO MaTepuaa, pereHue 3aaaq u T.11.).



8.1. Cewmectp 1 (ounas ¢popma)

Howmepa paznenos Buner pabot Maxcumanbroe
KOJINYECTBO OaJIJIOB

Opraan3aninoHHO-y4eOHas paboTa B ayIUTOPHH 20
CamocTrosTenpHas padora 30
1-3 KoHTposbHbIe pabOTHI IO MPAKTHKE 30
KonTtpomnbHas paboTa 1o TeopeTHIECKOMY 20

MaTepuany
UTOT'O 100
DK3aMeH 100
OOmuit uTOT 32 CeMecTp 100

8.2.  Cemectp 5 (3a0unHas dhopma)
Howmepa paszzaenos Buast padot Masxcnmaibioe
KOJINYECTBO OAJIJIOB

OpranuzannoHHo-y4eOHast paboTa B ayAUTOPHH 20
CamocTrosTenpHas padora 30
1-3 KoHTpoJibHBIE paOOTHI 110 TPAKTUKE 30
KonTponbHas paboTa 1o TeOpeTUIeCKOMY 20

MaTepuainy
NTOI'O 100
DK3aMeH 100
OOmuit uTOT 32 CeMecTp 100

CooTBeTcTBHE 0AILIIOB OILICHKC

Kon4ecTBo GamIon O1teHKa 110 IITHOAIUILHOM IIKajIe
s 100 ECTS | Dxkzamen, nudpdepeHunpoBaHHbIN 3auer
3a4eT

90-100 A OTJINYHO 3a4TEHO
80-89 B XOpOIIO 3a4TEHO
75-79 C 3a4TEHO
Lk, D YIIOBJICTBOPUTEIIEHO 3AUTCHO
60-69 E 3a4TEHO
35-59 FX HE 3aU4TEeHO
0-34 = HEYJIOBIETBOPUTEIHHO 1o 339710

9. OBECIIEYEHUME OBPA3OBATEJIBHOI'O ITPOLIECCA JIA JINL C
OI'PAHMYEHHBLIMU BO3MOXHOCTAMU 310POBbBA 1 MTHBAJIMJIOB

B xoze peanu3anuy QUCHHUILTAHBI UCIIOIB3YIOTCS CICTYIOIINE TOTIOTHUTEILHBIC METOIBI
00y4YeHHs1, TEKYIIEr0 KOHTPOJISl YCIIEBAEMOCTH U MPOMEKYTOYHON aTTeCTAllUU O0YJaroIInXCs B
3aBUCUMOCTH OT UX MHAUBUIYATBHBIX OCOOCHHOCTEH:

1) JUTSL CIIETBIX U CIIA0O0BUISIINX

- JeKIud  O(QOPMIISIOTCS B BHJIE O3JCKTPOHHOTO JOKYMEHTAa, JOCTYITHOTO C
MOMOIIBI0 KOMIIBIOTEPA CO CIEIUATH3UPOBAHHBIM ITPOTPAMMHEIM 00€CTIeUeHUEM;

- JUIS  BBITIOTHCHWS  3aJlaHus  TpU  HEOOXOJMMOCTH  IPEIOCTABISICTCS
YBEJIMYUBAIOIIEE YCTPOUCTBO; BOZMOXKHO TaKXKE MCTOIH30BAHUE COOCTBEHHBIX YBETUIMBAIOIINX
YCTPOMCTB;

- MUCEMEHHBIC 33aJJaHus ODOPMIISIOTCS YBEIUYCHHBIM MIPUDTOM.

2) JUTSI TITYXUX U CJIA00CIIBITIAIINX
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- JEKIUH OPOPMIIAIOTCS B BUJIE SJIEKTPOHHOTO JOKYMEHTA;

— MUCHMEHHBIE 3aJ[aHUs BBIITOIHAIOTCS Ha KOMITBIOTEPE B MUCbMEHHOH (popMe;

- 9K3aME€H INPOBOJUTCA B IHCBMEHHOM (oOpMe Ha KOMIBIOTEPE; BO3MOXKHO
npoBesieHue B (hopMe TeCTUPOBAHMUS.

3) IUIs1 JIAL C HApyILIEHUSIMU OTIOPHO-/IBUTaTEJILHOTO amapaTa:

— ek  OQOpMIISIIOTCS B BHUJAE OJCKTPOHHOTO JIOKYMEHTa, JOCTYIMHOTO C
IIOMOIIBIO KOMITBIOTEPA CO CHELUATU3UPOBAHHBIM IIPOrPAMMHBIM 00ECIIEUEHHEM;

— MUCHMEHHBIE 3aJ[aHUs BHIITOIHSAIOTCS Ha KOMITBIOTEPE;

- 9K3aMeH IPOBOJUTCA B YCTHOM (pOpME MM BBIIOJIHSETCS B MUCbMEHHOU (opme
Ha KOMITBIOTEpE.

IIpy HEOOXOOUMOCTH HpPENYyCMAaTPUBAETCA YBEIMYEHHE BPEMEHHM JJI IOATOTOBKU
OTBETA.

IIponenypa  mpoBeaeHUs  NPOMEXKYTOUHOM — aTTecTalMM A8 OOydYaroUIMXcCs
YCTAHABJIMBACTCS C Y4YETOM WX HMHIMBUAYAIBHBIX TICHUXO(U3MYECKHX OCOOEHHOCTEH.
[TpomesxyTouHas arTecTalus MOXKET IPOBOJIUTHCS B HECKOJIBKO ITAIOB.

[IpoBenenne mpoueAypbl OIEHHBAHUS PE3YJIbTaTOB OOYUYEHHs JIOMyCKAeTCs C
UCIIOJIb30BAaHUEM JUCTAHIIMOHHBIX 00pPa30BaTENIbHBIX TEXHOIOTUH.

ObecneunBaeTcs AOCTYN K WH(GOPMAIIMOHHBIM U OMOIMOrpaduueckuM pecypcaM B CETH
WutepHer Uil Kaxaoro oOydaromierocs B ¢opmax, aJalTUPOBAaHHBIX K OIPaHUYEHUSM HX
3JI0POBBSI U BOCTIPHSITUS HHPOPMALIH:

1) JUTSL CHEMBIX U CIIA00BUIALINX

— B IICYaTHON (pOpME yBETUUECHHBIM IIPUPTOM;

— B (hopMe 3JIEKTPOHHOTO JOKYMEHTA;

2) TS TIIYXHUX M CI1a00CIBIIIAIINX

— B IIEUaTHOM Qopme;

— B (hopMe IIEKTPOHHOTO JJOKYMEHTA.

3) JUIs1 00yYaroIuXcs ¢ HapyLIEHUSIMU OIIOPHO-/IBUTaTEIbHOTO arapara:

— B IeyaTHOM dopme;

— B (hopMe 3IEKTPOHHOTO JJOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEHEHME YUEBHOI'O ITPOLECCA

VYueOHbie 3ausTUs poBoastes B ['maBHoM kopryce Joul'Y (r. onerk, np. I'yposa, 14).
Jnis mpoBenieHust 1a00paTOPHBIX 3aHATUN TpeOyeTcst ayauTopHsi, 000pyJOBaHHAs MEIOBOM MU
MapKepHOH JT0CKOH, MyIbTUMEIUNHBINA IPOEKTOP U IKPaH, HOYTOYK, KOMILJIEKT yueOHON Mebenun
JUI CTYJIEHTOB, pa0ouee MeCTO IpernojaBaTelis, BbIXoA B VHTepHET — NMPOBOAHON WM C
ucnons3oBanuem Wi-Fi.

Jlis caMOCTOSITEIbHOM pabOThl MCIOJB3YIOTCS TEKCTOBBIE M 3JIEKTPOHHBIE PECYPChI
Hayunoil O6uOiMOTEKH yHUBEpPCHTETAa U JPYIMX DJIEKTPOHHBIX OMOIMOTEYHBIX 0a3 JaHHBIX,
y4eOHO-MeTOIMUecKoe oOecreyeHne, NpPeACTaBICHHOE B Yy4eOHO-METOIUYECKOM KaOuHeTe
['maBHOTO KOpMyca (aym.401).

OOyuaronvecss HUMEIOT BO3MOXHOCTb  HCIIONB30BaTh Y4eOHBbIE MaTepHajbl IO
JTUCIIUATIIINHE, pa3MenieHHble Ha tiatdopme Moodle IlenTpa aucTaHIIMOHHOTO OOpa3oBaHUS
OI'bOY BO «loul'Y». IIpn u3ydeHUn AMCUMIUIMHBI IPUMEHSIOTCS 3JIEKTPOHHOE O00y4YeHue U
JTUCTaHIIMOHHBIE 00pa30BaTeNIbHbIE TEXHOJIOTHH.

C  ucmonp30BaHMEM  pecypcoB  IUIAT(GOPMBI  JUCTAHLMOHHOTO  OOpa3OBaHMS
OCYIIECTBIISIETCS TEKYLIMH KOHTPOJb 3HAHUN OOy4aroUmIMXcsd Ha OCHOBE TECTUPOBAaHUSA U
IPOBEPKU PE3YIbTATOB CAMOCTOSATEILHOM pabOoTHI.
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